
New England Renaissance Conference 
Guidelines for Organizers of Annual Program 

 

1) Arrange for an official invitation to be issued by President or appropriate Dean 
to NERC President to hold next meeting at his or her campus. 

2) The host institution creates its own directing mechanism — formal, informal, 
one-person, committee, etc. The program chair accepts responsibility for 
producing a conference. 

3) At least six months in advance, establish a weekend date for the conference and 
publish that date in appropriate newsletters and websites of learned societies. 

4) Recruit panels of speakers for at least two sessions; this may be done directly or 
via a CFP. A keynote speaker or respondent may also be invited if desired. It is 
mandatory that the topics and speakers represent a multi-disciplinary approach 
in the aggregate. Ideally, speakers should represent a range of geographical 
specializations and methodological approaches. Thematic sessions are 
encouraged, provided that the chosen themes are broadly enough defined to be 
of general interest to scholars of Renaissance culture. Each panel may have its 
own presiding chair. 

5) In addition to the panels of speakers, the following must be organized:  

a) A staffed registration desk for distribution of name tags, programs, etc. 

b) One meal (whether dinner or luncheon) for those who have made 
reservations. The program director should make every effort to obtain 
institutional support to help underwrite the cost of the meal (especially for 
graduate students). At the discretion of the program director, the cost of the 
dinner or luncheon may be included as part of a modest conference 
registration fee. Be it noted that NERC has no operating budget and therefore 
cannot contribute to any of the costs incurred by the host institution on 
behalf of the conference. 

c) If the conference runs from Friday afternoon through Saturday morning, 
some provision should be made for optional entertainment (e.g., music or 
theater) on Friday evening. If the conference takes place entirely on Saturday, 
there should be an opportunity for informal discussion over coffee and/or 
drinks following the last formal event of the conference. 

6) At least six weeks before the conference, the program chair must distribute 
program information, including the following: 

a) Information on the program topic(s) and a listing of invited speakers; 

b) A registration form, including line-items to pre-pay for optional meals or 
entertainment; 

c) Travel instructions, including a map or diagrammatic sketch; 



d) Reservation information on local options for overnight lodging. 

*** In the majority of cases, the above items may be distributed via the NERC 
listserve (http://listserv.brown.edu/?A0=NERC) and website 
(http://nercblog.wordpress.com/). The program director is responsible, 
however, for mailing printed copies of the materials to those NERC members 
who do not use e-mail. 

7) Following the conference, the program director will forward to the NERC 
President a file (electronic, paper, or both) of the NERC program. 
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